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STEP1: Go to student financials -> Cashiering

QAU

Search:

[ My Favorites

> Hostel Management System
[ Self Service

[ Campus Community

> Student Admissions

> Records and Enrollment

> Curiculum Management

[ Tuition and Fees
I Charges and Payments
[ Bill Customers
> Cashiering
[ Payment Plans
[ Refunds
> Collections
= View Customer Accounts
- View Itern Due
w ltern Line
|- View ltern
I Academic Advisement
[ Contributor Relations
> Set Up HRMS
> Set Up SACR
[> Enterprise Components
1> Worklist
> Tree Manager
> Reporting Tools
[ PeopleTools
|~ Careers
[~ Change My Password
- My Personalizations
|~ My Systern Profile
[~ My Dictionary

5@ Student Financials len

Maintain studert accounts, payments and collections and calculate tuition.

Tuition and Fees
Calculate tution and fees, process enroliment cancellations.
] Calculate Admission Fee
F=] Calculste Hostel Fee
[ Calculate Batch Tuition
11 More...

r‘ MEremeTeshiering office transactions and activities.
[ Cash Management

[ Balance by Business Day.

=] Post Student Paymerts

Collections
Processes for Collections, Credt History and Write-offs.
(3 Credit History
[ Collection Effort
[ Adjustments
10 More...

View Item Line
View detailed information for each line item on a student's
account.

Charges and Payments
Create, approve and reverse posting transactions and assign
late fees.
[ Group Processing
(3 Electronic Transactions
[ Payroll Deduction Processing
12 More...

Payment Plans
Create and assign payment plans, deferral contracts and third
party contracts.
[ Paymert Plan
=5 Contract Select
(31 Third Party Contract

= View Customer Accounts
=] view activity on & student account by account type.

= View Item
= View a list of all the account detsil or line items on a student's
account.

Bill Customers
Manage the way in which you bill students &
[ Student Bills
(3 Corporate Bills
= Review Printed Invoice
2More

Refunds
Create, approve, distribute and reverse reful
corporations.
[ Process Batch Refunds
(33 Approve Refunds
[ Reverse and Cancel Refunds
20 More...

View Item Due
View detailed information about due line item
account.

STEP2: Further in cashiering click on “post student payments”

QAU

iSearch:

®
> My Favorites
> Hostel Management System
> Self Service
[> Campus Community
> Student Admissions
> Records and Enroliment
> Curriculum Management
¥ Student Financials
I Tuition and Fees
[ Charges and Payments
I Bill Customers
[> Cashiering
b Payment Plans
I Refunds
b Collections
= View Customer Accounts
= View tem Due
= View Item Line
- View ftern
> Academic Advisement
> Contributor Relations
> Set Up HRMS
> SetUp SACR
> Enterprise Components
> Worklist
> Tree Manager
> Reporting Tools
> PeopleTools
[~ Careers
[~ Change My Password
[~ My Personalizations
[~ My System Profile
[~ My Dictionary

ﬁ Cashiering

Manage cashiering office transactions and activities.
Cash Management
Manage the Cashiering Office for each business day.
F= Open Offices
= Close Offices

] Reopen Offices
B More...

Post Corporate Pavments
Accept a corporate payment and apply it to charges on the
corporation's accourt.

Review Student Payiments
View information about & student payment.

= Review Check Cashing
E View information about & cashed check.

= Review Student Receipts
E View information about a student receipt.

Balance by Business Dai
Balance cashiering receipts by business date.
=] Review Receipts By Date
F=] Review Receipt Tender Flow:
i) Review Totals by Depost ID
SMore...

= Collect Department Receipts =
Create a receipt when transferring departmental funds to the

general ledger.

3 Review Corporate Pavinents

Post delayed payment receipts to the appropriste student or
corporate account.

CNC

Edit "Cashierin

Post Student Payinents
PTeradsariep and apply it to current or fu
charges.

Cash Checks
Cash a check for a student.

= Review Department Receipts
E Wiewy information about a corporate payment. E

Wiew information about & department receipt.

Post Receipts E Review Corporate Receipts

View information about a corporate receipt.
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STEP3: At Student Payments page you have to enter the Business unit:

QAUNYV, Cahier’s office: QAUCSHR, ID (e.c. Test-MP101 is student
Registration #) then click on Add button.

QAU

[ Charges and Payments
b Bill Customers
< Cashiering
b Cash Management
> Balance by Business
Day

= Post Student Payments

= Post Corporate
Payments

= Collect Department
Receipts

= Cash Checks

- Review Student
Payments

- Review Corporate
Payments

- Review Department
Receipts

= Review Check Cashing
=~ Post Receipts
- Review Corparate
Receipts
- Review Student Receipts
[ Payment Plans
[ Refunds
[> Collections
= View Customer Accounts
= View Item Due
= View Item Line
= View ltem
1> Academic Advisement
[ Contributor Relations
> Set Up HRMS
[ Set Up SACR
I Enterprise Components

[ Worklist

0 Tree Manager

> Reporting Tools

[ PeopleTools

[~ Careers

= Change My Password
= My Personalizations
|~ My System Profile

|~ My Dictionary

Add to Favorites

&) New Win

Student Payments

Add a New Value

Business Unit: m
Cashier's Office{GAUCSHR L

Receipt Number: (9933993939 9¢

[TEST-MP101 QU

v

STEPA4: After clicking on Add button you will see the total balance of student

that he has
11400(The

to pay. In Target detail lookup the value in Target: ALL, Amount:
charge student has to pay), Term: 1013.
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QAU

[ Charges and Payments
[ Bill Customers
 Cashiering
b Cash Management
D Balance by Business
Day

~ Post Corporate
Payments
= Collect Department
Receipts
= Cash Checks
= Review Student
Payments
= Review Corporate
Payments
= Review Departrent
Receipts
= Review Check Cashing
= Post Receipts
= Review Carporate
Receipts
= Review Student Receipts
[ Payment Plans
> Refunds
[ Collections
= View Customer Accounts

= View ltem
[ Academic Advisement
> Contributor Relations
> Set Up HRMS
[> Set Up SACR
I Enterprise Components
> Worklist
0 Tree Manager
I Reporting Tools
I PeopleTools
- Careers
= Change My Password
I~ My Personalizations
= My System Profile
|~ My Dictionary

il

Student Payments

Unit: QAUNY  Office: QAU Cashiering Office Business Date: 04/16/2010

Register: Q0001 Cashier: PS

D TEST-MP1011 khan zara MA@
Balance  (40,100.00 Anticipated Aid: 0.00 Select Charges to Pay

Ref Nbr: Create Receipt | Mew Transaction |
Target: 11,400.00 Tax: 0.00 Tender: 11,400.00 Change: 0.00

Target Detail

Target: ‘

Term: (1013 Ei)

All

Restricted to Invoice

First =) 1.0f 1

Amount:

Invoice ID:

Tender Detail

Qe Cash

Deposit ID:

Tender Details

Goto: i ion  Student Accounts

\
[Elnotify | sRefresh
\

New Window | Help | Cust

STEP5: Further in Tender select the value CASH and Amount 11400. The

amount is the same as in above row of amount.

QAU

= Post Corporate
Payments
= Callect Department
Receipts
- Cash Checks
= Review Student
Payments
= Review Corporate
Payments
~ Review Department
Receipts
~ Review Check Cashing
- Post Receipts
- Review Corporate
Receipts
~ Review Student Receipts
D Payment Plans
> Refunds
I Collections
- View Custorner Accounts
i ltermn Due
= View Item Line
= View ltem
1> Academic Adviserment
1> Contributor Relations
[ Set Up HRMS
[ Set Up SACR
[ Enterprise Components
[ Worklist
> Tree Manager
I Reporting Tools
> PeopleTools
- Careers
= Change My Passwaord
= My Personalizations
|~ My System Profile
|~ My Dictionary

© Charges and Payments |2

[ Bill Customers

< Cashiering
b Cash Management
> Balance hy Business
Day

Student Payments
Unit: QAUNY  Office: QAU Cashieting Office Business Date: 04/16/2010
Register: Q0001 Cashier: PS
D: TEST-MP1011 khan,zara NME@
Balance (40,100.00 Anticipated Aid: 0.00 Select Charges to Pay
RefNbr: | Create Receipt | New Transaction |
Target: 11,400.00 Tax: 0.00 Tender: 11,400.00 Change: 0.00

Target Detail

All

Restricted to Invoice

First L5

Finct
PKR

Amount:

T ————
Invoice ID:5QAU-INVOICE-0000009822

Amount: 11,400.00 JPKR Q Cumency Detail

‘Tender: Qe Cash
Deposit ID: Tender Details
Goto: Acaderic Information Student Accounts

‘ElNcnify UsRefresh

New Window | Help | Cust

CNC
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STEP6: After that click “Create Receipt” button, this would be the last step

to post the payment of students other than first semester. All fields would be

disabled after clicking “Create Receipt” button.

QAU

> Charges and Payments
[ Bill Customers
< Cashiering
b Cash Management
> Balance by Business
Day

= Post Corporate
Payments
= Collect Department
Receipts
= Cash Checks
= Review Student
Payments
= Review Corporate
Payments
= Review Department
Receipts
~ Review Check Cashing
- Post Receipts
= Review Corporate
Receipts
~ Review Student Receipts|
[ Payment Plans
D Refunds
[ Collections
= View Customer Accaunts
= View ltemn Due
= View ltem Line
= View ltem
I Academic Advisement
I Contributor Relations
[ Set Up HRMS
[ Set Up SACR
I Enterprise Components
[ Worklist
I Tree Manager
I Reporting Tools
I PeopleTools
[~ Careers
~ Change My Password
[~ My Personalizations
[~ My System Profile
|~ My Dictionary

Student Payments
Unit: QAUNy  Office: QAU Cashiering Office Business Date: 04/16/2010
Register: Q0001 Cashier: PS Receipt Nbr: 7475 SeqNbr: 7187
In: TEST-MP1011 khanzara ME®
Balance { 28,700.00 Anticipated Aid: 0.00
Ref Nbr: ( Print Receipt J)lew Transaction |
Target: 11,400.00 Tax: Tender: 11,400.00 Change: 0.00
Target Detail Find
Target: ALL All Amount: 11,400.00 PKR
Term: 1013 Resicted tojlwolca Invoice ID: | QAU-INVOICE-0000009822

Tender Detail

‘Tender:  CASH Cash Amount: 11400000 PKR | currency Detail
Deposit ID: Tender Details
Go to: ion  Student Accounts

[Elnctity | Refresh

New Window | Help | Custc

CNC
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