The Vice-Chancellor,

Quaid-i-AzamUniversity, Islamabad

Through: -
Chairperson/Director of the Deptt/Institute/Centre/School of_________________
Subject: -
APPLICATION FOR REFUND OF EXCESS/BALANCE AMOUNT
Respected Sir,


It is brought to your kind notice that I had submitted my Admission Form for (Master/BBS/MBA/Bachelor/Pharm-D) programme (Spring/Fall_________), at the time of submission of application, I had mentioned the subject priorities in the summary sheet as below:
	Priority
	Subject Code
	Regular/S.F.
	Priority
	Subject Code
	Regular/S.F.          

	1st
	
	
	4th
	
	

	2nd
	
	
	5th
	
	

	3rd
	
	
	6th
	
	


	1st
	2nd
	3rd
	4th
	5th


My name was appeared in the  merit list at Sr. No._______ on SELF FINANCE basis in the Department/Institute/Centre/School of __________________ and I have deposited the University dues @ Rs.________ (Copy of the Bank Fee Receipt is enclosed).
	2nd
	3rd
	4th
	5th
	6th


Later on I was selected in the merit list at Sr. No._______ on REGULAR basis in the Department/Institute/Centre/School of___________________on the below mentioned quota: 
	MERIT
	AJK
	BALOCHISTAN
	FATA
	KPK
	PUNJAB

	SIND(R)
	SIND(U)
	DISABLED
	ARMY
	MINORITY
	


It is, therefore, requested that I may kindly be allowed to refund the excess/ balance amount of Rs.____________ as per University rules. I accept all the terms and conditions of the refund of excess/ balance amount policy of the University. 

Thanks

Yours obediently

Signature of Applicant/Guardian

Name__________________________________________

Father’s Name __________________________________

Registration No._________________________________

CNIC NO.______________________________________

Recommended & Forwarded to the Accounts Officerfor necessary action.

CHAIRPERSON/DIRECTOR

(FOR OFFICIAL USE ONLY)

Recommended to refund the excess/ balance amount of Rs.____________as per University rules.
Accounts Officer 

A.R.(Admissions)
	1
	Selected in the_______ merit list at S.# _____  on  SELF FINANCE basis in _____________ Department/ Institute/Centre/School of ______________________________________
	2
	Selected in the_______ merit list at S.# _____  on  REGULAR basis in _________Deptt./ Institute/Centre/School of ___________on the quota of ___________


